


Town of Olds

POLICY STATEMENT

Policy No: 801
Title: Storm Water Coliection System

Supersedes: n/a
Authority:  Council Effective Date:
Approval:  Motion #99-317, June 28,1999 June 28, 1999
Amended: Motion of Council 06-165 Aprit 10, 2008

Policy Statement:

Council will provide for the inspection and maintenance for storm water collection
systems.

Purpose:

To provide the Town of Olds with a reliable storm collection system as per
Alberta Environment standards.




Town of Olds

PROCEDURE

Title: Storm Water Collection System

Procedure: Storm Water Inspection and
Maintenance

Policy No: 801
Procedure; 801-01
Supersedes; n/a

Authority:  Chief Administrative Officer

Approval: Motion #99-725, December 13, 1909
Amended: Motion of Council 06-165

Effective Date:

Dec 13, 1999
Aprit 10, 2006

1.0 Policy Statement (as adopted by Council):

Council will provide for the inspection and maintenance for storm water collection

systems.

2.0 Key Areas of Responsibility:
Action To Take:

Standards

(1) All catch basin sumps and leads will be
inspected annually and cleaned as required.

(2) Storm mains and outfalls will be flushed and
cleaned of debris as required.

(3) Catch basins, culverts and outfalls shall be
checked weekly on a rotational basis during
spring thaw and within 48 hours of heavy
rainfall, and shall be cleaned as necessary.

(4) All standards will meet Alberta Environments
requirements.

Procedures

(1) Storm water manholes will be maintained in
such a manner that a hazard does not exist to
pedestrians or the motoring public.

(2) Steamers will be used to thaw lines and catch
basins.

(3) Defective sections of storm mains, culverts
or ditches requiring re-ditching must be
recorded and reported to the Director of
Operations so that corrective measures can
be scheduled.

Responsibility:

Utilities Supervisor

Utilities Supervisor
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Public Initiation

(1) The Town does rely on the general public to
assist in identifying hazards and defects. Al
reports will be filed with the Director of
Operations, and an inspection will be carried
out as quickly as possible upon a complaint
initiated by the public.

(2) In addition, the Town provides an after hours
phone number for emergency calls from the
public.

Director of Operational
Services

Public

On Call personal
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Town of Olds

POLICY STATEMENT

Policy No: 802
Title: Water System

Supersedes: n/a
Authority:  Council Effective Date:
Approval:  Motion #88-317, June 28, 1999 June 28, 1999
Amended: Motion of Council 06-166 April 10, 2006

Policy Statement:

Council will provide for the inspection and maintenance for water storage and
distribution systems within the Town of Olds.

Purpose:

To meet or surpass the Alberta Environment Standards for water storage and
distribution systems, supplying both consumption and fire protection throughout
the Town of Olds.




Town of Olds

PROCEDURE
Title: Water System Policy No: 802
Procedure: 802-01
Procedure: Water System Inspection and Supersedes: n/a
Maintenance
Authority:  Chief Administrative Officer Effective Date:

Approval: Motion #99-725, December 13, 1999 Dec 13, 1999
Amended:  Motion of Council 06-166 April 10, 2006

1.0 Policy Statement (as adopted by Council):

Council will provide for the inspection and maintenance for water storage and
distribution systems within the Town of Olds.

2.0 Key Areas of Responsibility:
Action to Take Responsibility

1. Ildentification of Risks
(1) water main valves surfacing in the road Public and Staff
(2) water main breaks
(3) water break dig areas
(4) fire hydrants
(5) water pressure fluctuations
(6) Water quality

2. Standards
(1) Water System Director of Operational
a) The Town's water system shall be | Services
operated to Alberta Environment
standards for Level Il Water
Distribution.

(2) Water Main Valves
a) Water main valves reported to be higher | Utilities Supervisor
than ground level will be inspected and
if necessary, scheduled for repair. One
half inch below ground level is
considered ideal.
b) All isolation valves will be operated
annually to ensure operation.
¢) All components of valve and valve box
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must operate and conform to AWWA,
Standards.

d) Valve chambers will be inspected
annually.

e) Valve boxes will be maintained in such
a manner that a hazard does not exist
to pedestrians and the motoring public.

(3) Water Main and Service Line Breaks

a) The Town's responsibility is from the
curb stop to the water main.

b) Should a water main break occur, the
water in that area of the Town is
immediately shut off, the cafch basins
opened and the break site isolated and
barricaded. Repair of the water main,
as required, is then initiated.

¢) If a particular stretch of water main has
a high break ratio, the line is then
considered for replacement.

(4) Dig Areas
a) After a water break has occurred and

been repaired, the site will be inspected
regularly and filled as required to
maintain a safe road surface.

b) The site will be paved when weather
and financial resources permit.

(b) Fire Hydrants
a) A regular hydrant flushing program is

maintained to ensure all hydrants are in
good working condition. All flushing
and maintenance documentation is
recorded. Water from hydrants to be
discharged in a manner to prevent any
hazard from the discharge.

b) Fire hydrants are winterized in the Fall.
When the Town becomes aware that a
hydrant has become buried due to
snow, the hydrant will be uncovered
within 48 hours.

¢y All fire hydrants will be operated
annually to ensure proper operation. All
components of hydrants must operate
to N.F.P.A. standards.

Utilities Supervisor

Utilities Supervisor

Fire Chief

Utilities Supetrvisor
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(6) Reservoirs/Pump Houses
a) Daily inspections and readings are
taken at the reservoirs to determine
water usage for the Town. These
readings are recorded and maintained.
An alarm system is set up which guards
against pressure fluctuations and alerts
personnel to potential problems.
Should an alarm sound or the readings
be higher than usual, the Ultilities
Supervisor shall immediately begin
investigation and take corrective action.

3. Procedures
(1) Water Maintenance and Isolation Valves

a) Water samples will be analyzed as per
Alberta Environment standards and
regulations.

by Complaints of unsatisfactory water will
be recorded and investigated in a timely
manner.

c) The Town wili maintain adequate
records pertaining to all aspects of
water quality, hydrant maintenance and
main line maintenance.

d) Complaints of valve box/valve chamber
manholes causing a potential hazard
must be investigated in a timely manner.

(2) Reservoirs/Pump Houses
a) Inspected daily with recordings and
maintenance as per applicable service
manuals.

(3) Code of Practice
The Town of Olds will operate all water
Facilities according to Alberta
Environments Code of Practice

Director of Operational
Services
Utilities Supervisor

Utilities Supervisor

Director of

Operational Services

Utilities Supervisor

Utilities Supervisor
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4. Public Initiation

1} The Town does rely on the general public to
assist in identifying hazards and defects. All
reports will be filed with the Director of
Operations and an inspection will be carried
out as quickly as possible upon complaint
initiated by the public. The complaint will
then be responded to within a reasonable
length of time.

2) In addition, the Town provides an after hours
phone number for emergency calls from the
public.

Public and Director of
Operational Services

On Call Staff
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Town of Olds

POLICY STATEMENT
Policy No: 803
Title: Safety Policy
: Supersedes: n/a
Authority:  Council Effective Date:
Approval:  Motion #99-317, June 28, 1999 June 28, 1999
Amended:  Motion 06-094, February 27, 2006 February 28, 2006

Policy Statement:

The Town of Olds will create and maintain a safe work environment for Town of
Olds Employees

Purpose:

To outline the management of health and safety standards to identify, control and
when possible eliminate accident or injury to employees, property and process.
Further to foster a positive, productive attitude towards a hazard and disease free
workplace.

“Safety First” is the standard for every Town of Olds Employee.




Town of Olds

POLICY STATEMENT

Policy No: 803
Title: Safety Policy

Supersedes: n/a
Authority:  Council Effective Date:
Approval;  Motion #99-317, June 28, 1999 June 28, 1999
Amended: Motion 06-094, February 27, 2006 February 28, 2006
Amended: Motion 08-028, January 14, 2008 January 14, 2008

Policy Statement:

The Town of Olds shall ensure the heaith and safety of its workers and those not
engaged in the work of the Town of Olds but present at the worksite at which
work is being carried out.

Purpose:

To direct the Town of Olds health and safety standards and procedures under
the authority of the Province of Alberta Occupational Health and Safety Act and
Occupational Health and Safety Codes.

“Safety First” is the standard for every Town of Olds Employee.




