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Policy Statement:
The Town of Olds desires to maintain a civic address system to identify buildings,
properties and roadways within the municipality.

Purpose:

To provide guidelines and direction to developers and parcel owners identifying buildings,
properties and roadways within the municipality. This will assist emergency response
vehicles in locating the appropriate address.

KEY AREAS OF RESPONSIBILITY RESPONSIBILITY
1. Requests for new civic addresses shall be directed to the Town of Olds | Developer and/for
Development Officer. parcel owner

2. Building identification, commonly referred to as house numbers, shall | Development Officer
be assigned, having due regard to avoiding possible confusion, as
follows:

+ Even house numbers are assigned to the west and/or south sides of
a roadway and odd house numbers are assigned to the east and/or
north sides of a roadway. The use of the number 13 in a house
address-numbering scheme shall be avoided.

 Where bareland or traditional condominium projects exist, the house
numbers may be the same as the unit number assigned by Alberta
Land Titles.

e Where there are insufficient existing house numbers for the re-
identification of a parcel that has been divided into two units {e.g.
duplex units), further unit identification shall be assigned
alphabetically from left to right as viewed from the street looking into
the parcel. (e.g. 5819A is the unit on the left side of the parcel and
58198 is the unit on the right side of the parcel)

¢ In the identification of a parcel that has been divided into four units
(e.g. 4-plex units), unit identification shall be assigned alphabetically
from top left to bottom left, then from top right to bottom right as
viewed from the street looking into the parcel. (e.g. units 5819A &
5819B are the left and units 5819C & 5819D are on the right)

+ Where there are insufficient existing house numbers for the re-
identification of a parcel that has been divided into multiple units {e.g.
commercial shopping centres), further unit identification shall be
assigned numerically from left to right as viewed from the street
looking into the parcel. (e.g. #1 5819 is the first unit on the left side of
the parcel and #2 5819 is the next unit {o the right and so forth)
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¢ [n assigning internal numbering to multi-story buildings, numbering
shall be assigned in a clockwise manner, commencing from the main
entrance to the building or respective floor and shali adhere to the
following schedule to the extent that it is applicable:

A) Basement units — numbered B1 to B99
B) Main or first floor units — numbered 100 to 199
C) Succeeding floors — numbered in accordance with (b) above,
except
that the first number for each unit will be the respective floor

* In a cul de sac with eight units or less, house numbers shall be
assigned starting with 100 and continuing numerically in a clockwise
manner commencing from the entrance to the cul de sac. (e.g. 100,
101, 102, 103 and so forth)

« In a cul de sac with more than eight units, house numbers shall be
assigned as follows: Even house numbers are assigned to the west
and/or south sides of a roadway and odd house numbers are
assigned to the east and/or north sides of a roadway. The use of the
number 13 in a house address-numbering scheme shall be avoided.

3. Roadway identification shall be assigned, having due regard to Development Officer
avoiding possible confusion, as follows:
+ Street names are discouraged, with preferences given to
numerical street numbering systems.
+ Roadways running predominantly east and west shall be
identified as streets and roadways running predominantly north
and south shall be identified as avenues.
¢ Extensions of collector and arterial roadways into new
development areas shall retain the existing roadway identification.
4. Where an undeveloped area of the municipality is proposed for Developer

development and the use of named roadways are proposed, the
developer shall submit recommended roadway names to the Municipal
Planning Commission for approval.

5. Roadway identification utilizing names shall be assigned, having due
regard to avoiding possible confusion, as follows:

» Roadways that have significant deviations in direction of travel
shall be considered for naming.

« Roadway names shall be of local or regional significance or,
where appropriate, be named for some natural feature or
landmark.

+ Roadway theme names shouid be able to stand the test of time
(e.g. a theme relevant today may not be 20 years hence, fads
etc.)

» Roadway theme names shall be distinct from those used for
roadway names elsewhere in the municipality, by not sharing
similar syliables or plural forms.

e The Municipal Planning Commission may reject, amend or
substitute names, as it deems appropriate.

Municipal Planning
Commission
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Policy Statement:

The Town of Olds will provide a consistent manner to which Certificates of Compliance are
processed and reviewed.

Purpose:

To clarify for developers, builders, home owners and administration the process and review of
Compliance Certificates.

1. Definitions

Principal Building

Accessory Building

means the primary purpose in the opinion of the Development Authority

for which a building or site is used. There shall be no more than one
principal use on each site unless specifically permitted otherwise in this

Bylaw,

means a building separate and subordinate to the main building, the

use of which is incidental to that main building and is located on the

same parcel of fand;

KEY AREAS OF RESPONSIBILITY

RESPONSIBILITY

2. General Procedures

Development Officer

Certificates of Compliance issued by the Town of Olds
relate to the placement of the Principal Building and
Accessory Buildings on a site relative to the Land Use
Bylaw requirements for minimum yards and setbacks.

Town staff shall not sign Real Property Reports submitted
to the Town as part of the request for a Certificate of
Compliance.

When Development Permit approval is granted to remedy a
non-conforming or breach situation, there will be no charge
for the issuance of a new Certificate of Compliance if the
Development Permit approval is granted within one (1) year
from the date the original Certificate of Compliance was
issued,
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Your Partner in Opportunities

FORM “B”

CERTIFICATE RESPECTING COMPLIANCE
Nonconforming Building

A PROPERTY DESCRIPTION: LOT BLOCK PLAN

Subject to the gualifications stated below, it is hereby certified:

1. That the property.described above and covered in the Real Property Report/Survey Certificate dated
is located within the land use district of the Town of Olds
Land Use Bylaw No. #01-23,

2. The location of the principal buiiding and accessory buildings within the property are not in conformity with
the yard and setback requirements of the Town of Olds Land Use Bylaw No. #01-23 given;

(insert aspects of non-compliance)

However, the location of the building within the property can be continued indefinitely because:

- It appears to be a nonconforming building which may be continued under the provisions of Section 643
of the Municipal Government Act; or

- It appears that when the building was originally constructed it did not require a development permit and
such building has continuously been maintained since it was originally undertaken.

B. This Certificate Respecting Compliance is subject to the following qualifications:
1. The Town of Olds is relying entirely on the Real Property Report/Survey Certificate (copy attached) supplied
by or on behalf of the applicant in respect to the location of the buildings within the property and the Town
makes no representations as to the actual location of the buildings.

2. The Town of Olds may not have conducted an inspection of the property.

3. The right to continue any nonconforming building will terminate in accordance with the terms and provisions
of the Municipal Government Act, Section 643,

4. The Town of Olds assumes no responsibility or liability for any inaccuracy, mistake or error of law or fact set
forth in Part A of this Certificate which arises from the information supplied by or on behalf of the applicant.
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5. This lefter relates only to parcel zoning and the building setback requirements of the current Town of Olds
Land Use Bylaw 01-23. This document does not release the property from any other federal, provincial or
municipal legislation and/or regulation that may pertain to the property.

DATED at the Town of Olds, Alberta,

this day of 20

DEVELOPMENT OFFICER
TOWN OF OLDS
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Real Property Reporis greater than ten (10) years of age
shall not be accepted. This period shall be determined by
comparing the date that the request for a Certificate of
Compliance was requested to the date the Real Property
Report was issued.

Real Property Reports greater that one (1) year and less
than 10 years of age may at the discretion of the
Development Officer be accepted. This period shall be
determined by comparing the date that the request for a
Certificate of Compliance was requested o the date the
Real Property Report was issued. A statufory declaration
shall also be submitted indicating that no changes,
alterations or additions to the Principal Building and/or
accessory building have been made since the Real
Property Report was prepared.

Real Property Reports that were prepared 6 months or
more prior to the date of the request for a Cerlificate of
Compliance shall be accompanied by a statutory
declaration indicating that no changes, alterations or
additions to the Principal Building and/or accessory building
have been made since the Real Property Report was
prepared.

Development Officer

. Interpretation Procedures

At the discretion of the Development Authority, a Real
Property Report may be considered compliant if the
setback is within 0.05m (0.16ft) of the setback requirements
of the Land Use Bylaw.

At the discretion of the Development Authority, a Real
Property Report may be considered compliant if the
setback is within 0.05m (0.16ft) of the proposed setback
requirements shown on an approved Development Permit.

in interpreting the information supplied on Real Property
Reports, Town staff shall round dimensions relating to
minimum yard and setback requirements to the nearest full
integer following the decimal point. For example a setback
of 1.56m (5.12ft) will be rounded fo 1.6m (5.2ff) and a
setback of 1.54m (5.05ft) will be rounded to 1.5m (4.5f).

Development Officer
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. Forms Procedures

The attached Form ‘A’, Form ‘B’ and Form ‘C’ shall be used
as the Town of Olds Certificates of Compliance.

Where a Real Property Report indicates conformance with
the Land Use Bylaw, Town staff shall use Form ‘A,

Where a clear record of the nature of approvals granted for
a property is not available and there appears {o be non-
conformance with the Land Use Bylaw, Town staff shall use
Form ‘B" and indicate to the applicant that they may apply
for development permit approval to remove the non-
conforming status if desired.

Where a clear record of the nature of approvals granted for
a property is available and there is a breach of the
approval, Town staff shall use Form ‘C’ and indicate to the
applicant that they may apply for development permit
approval to remedy the breach if desired.

Where a Certificate of Compliance is issued using Form ‘B’
or Form 'C’, indicating a non-conforming or breach
situation, the applicant may apply for Development Permit
approval to remedy the situation in accordance with the
Land Use Bylaw.

Where a Real Property Report submitted with a request for
a Certificate of Compliance indicates an encroachment onto
Town land, the applicant shall be required to enter into an
encroachment agreement with the Town’s of Olds prior to
the issuance of a Certificate of Compliance.

Development Officer

FINANCIAL

The fee for processing of Certificates of Compliance shall
be in accordance with the fee schedule adopted by Council
(reference to fee schedule Rate Bylaw 01-06).

Development Officer
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Your Partner in Opportunities

FORM “A”

CERTIFICATE RESPECTING COMPLIANCE
Conformance

A. PROPERTY DESCRIPTION: LOT BLOCK PLAN

Subject to the gualifications stated below, & is hereby certified:

1. That the property described above and covered in the Real Property Repori/Survey Certificate dated
is located within the land use district of the Town of Olds Land
Use Bylaw No. #01-23. :

2. The location of the principal building and accessory buildings within the property is in conformity with the
yard and setback requirements of the Town of Olds l.and Use Bylaw No. #01-23.
B. This Certificate respecting Compliance is subject to the following gualifications:
1. The Town of Olds is relying enfirely on the Real Property Report/Survey Certificate {copy attached) supplied
by or on behalf of the applicant in respect to the location of the buildings within the property and the Town
makes no representations as to the actual location of the buildings.

2. The Town of Olds may not have conducted an inspection of the property.

3. The Town of Olds assumes no responsibility or liability for any inaccuracy, mistake or error of law or fact set
forth in Part A of this Certificate which arises from the information supplied by or on behalf of the applicant.

4. This letter relates only to parcel zoning and the building setback requirements of the current Town of Olds

Land Use Bylaw 01-23. This document does not release the property from any other federal, provincial or
municipal legislation andfor regulation that may pertain fo the property.

DATED at the Town of Olds, Alberta,

this day of 20

DEVELOPMENT OFFICER
Town of Olds



